
EVERYTHING YOU NEED TO 
KNOW ABOUT GETTING 

LEGAL TO LIVE AND WORK 
IN THE CZECH REPUBLIC

The Czech Visa 
Process



M o s t  p e o p l e  g e t  t h e  Ž i v n o  s t y l e  v i s a  a n d  t h a t ’ s
w h a t  V i s a  G u r u  s p e c i a l i z e s  i n .  ( I f  y o u  a r e  f r o m

C a n a d a  o r  N e w  Z e a l a n d ,  y o u  a l s o  h a v e  a n o t h e r
s p e c i a l  o p t i o n  –  Y o u t h  M o b i l i t y  V i s a / W o r k i n g

H o l i d a y  V i s a  –  r e a d  o n  f o r  m o r e  i n f o ) .
 

T H E  S C H E N G E N  Z O N E
The  Schengen  Zone  i s  a  mobi l i ty  agreement  that

includes  many  countr ies  in  Europe.  Many

nat ional i t ies  (Amer icans ,  Canadians ,  Austra l ians ,

New  Zealanders ,  etc . )  are  automat ica l ly  granted  a

90 -day  tour is t  visa  for  t ravel  in  the  Schengen

Zone.  As  soon  as  you  enter ,  your  90  days  star t

t ick ing  down.  We  recommend  having  at  least  60

days  le f t  in  the  Schengen  Zone  when  you  arr ive  in

Prague,  in  order  to  leave  enough  t ime  for  the  visa

process .

Introduction

The most common type of visa is based on a 

Živnotenský List (Živno), or freelance license.

 

It’s also possible to get a visa through an employment card, which means that a 

specific company sponsors you for the visa. It’s generally very difficult to get 
this type of visa unless you are transferred by a company to Prague, or you have 

a teaching degree already. Further, it’s not possible for a visa company to do 

this kind of visa; the company that is sponsoring you must do the process.



Introduction



•  Help  you  f i l l  out  paperwork  (appl icat ion,  proof  

of  accommodat ion,  etc . )

•  Manage  t rans lat ions

•  Work  with  you  on  housing  to  make  sure  your  

documents  can  and  wil l  be  s igned  proper ly

•  Schedule  embassy  appointment  &  arrange  

col lect ion  of  your  visa

•  Coach  you  on  your  in terv iew

•  Register  you  at  the  Zivno  of f ice  and  acquire  

your  permiss ion  for  stay  ( t rade  l icense )  

•  Register  you  at  the  Financia l  of f ice  

•  Register  you  at  the  Socia l  of f ice  

•  Help  you  deal  with  the  Foreign  Pol ice  and  

fac i l i ta te  heal th  insurance

•  Provide  constant  guidance  throughout  the  

process ,  answer  al l  quest ions ,  and  always  be  

there  to  help

What does Visa Guru do?

Essentially spend hours dealing 

with Czech bureaucracy so you 

don't have to!



•  V i s a  s e r v i c e  f e e :  6000  CZK  

•  G o v e r n m e n t  f e e  f o r  Z i v n o  l i c e n s e :  1000  CZK  

•  B a n k  l e t t e r  t r a n s l a t i o n  f e e :  250  CZK  per  page

•  N o t a r y  f e e :  50  CZK  per  page

•  G o v e r n m e n t  f e e  f o r  c r i m i n a l  a f f i d a v i t :  $50  or

1300  CZK  (Amer icans  ONLY )

•  T r a n s l a t i o n  o f  b a c k g r o u n d  c h e c k  +  a p o s t i l l e :
250  CZK  per  page,  usual ly  3 -4  pages  (non -

Amer icans  ONLY )

•  G o v e r n m e n t  f e e  a t  t h e  C z e c h  e m b a s s y  f o r
v i s a  p r o c e s s i n g :  5000  CZK  (200  EUR )

•  T r a v e l  t o  a  C z e c h  e m b a s s y  f o r  i n t e r v i e w :
var ies  depending  on  ci ty

•  C o l l e c t i o n  o f  t h e  v i s a :  var ies  -  somet imes

another  cl ient  can  col lect  i t  for  you,  or  you  may

return  to  the  same  Czech  embassy

 

COSTS OF THE PROCESS 

This applies to the Zivno-based visa (NOT the CAN Youth 
Mobility Visa or NZ Working Holiday Visa - see later for cost 

info on these if you are from Canada or New Zealand)



A Note on Taxes

The first visa is valid for up to 

one year. After that you can 

apply for a visa renewal.

If you receive the Živno-based visa, you will
be working as a freelancer (NOT an

employee). This means that you will issue
invoices to companies or schools to get paid.

These companies/schools will pay you the
full amount you earn (i.e. rate per hour X

number of hours). They will not take out any
taxes from your pay. Then, you will pay your

own taxes as a self-employed contractor.
You will pay 2588 CZK per month for

these taxes. 



ALL  NATIONALITIES

MUST  COME  TO  PRAGUE  WITH  A  BANK  LETTER  THAT

SHOWS  THE  EQUIVALENT  OF  125,000  CZK  

THE BANK LETTER

A normal bank statement will not suffice. The letter must be on

official bank letterhead and contain the following information:

• " (your name) has an account with (amount of money) in it."

• You need to be the only name on the account. If you aren’t, ask

the bank to leave any other names out of the letter (otherwise

it’ll need to show 125,000 CZK per person on the account).

• It must be an official document with the letterhead of your

bank. It must be original (not an email or fax or anything else).

 

• It must be signed in BLUE or BLACK ink and contain an original

bank stamp (ideally also in blue or black). 

• It must be an account you have a debit card for, as you’ll need

to show this card at your visa appointment.

• If you can get a business card from someone at the bank, that

is helpful to have.

• Note: banks are often unfamiliar with this kind of letter and you

may need to speak with a manager and/or explain why you

need it and exactly how it must be done. 

The best time to get the letter is within 1 to 2 weeks of
heading to Prague.



BANK LETTER EXAMPLES



CRIMINAL BACKGROUND CHECK

• Americans: you’ll get an affidavit stating you’ve never 

committed a crime at the U.S. Embassy in Prague. It’s 

easier and cheaper to do it this way. They do not actually 

look into your records; you just swear that you haven’t 

committed a crime. 

• Canadians over 35:  fingerprint criminal records check 

issued from the RCMP HQ in Ottawa, PLUS 

authentication:
http://international.gc.ca/world- 

monde/study_work_travel-etude_travail_voyage 

/authentication-authentification 

/police_documents.aspx?lang=eng PLUS 

superlegalization at the Czech Embassy in Ottawa: 
http://www.mzv.cz/ottawa 

/en/visa_and_consular_services/consular_services 

/legalization_or_superlegalization.html

* Get right before leaving for Prague! *Email us for help!

Note: if you have spent more than 6 months in another 

country within the past 3 years the government can ask 

for a background check from that country - but 99% of 

the time they never ask for it.



CRIMINAL BACKGROUND CHECK

• New Zealanders over 35: "Copy of Criminal Record" 

issued by the Ministry of Justice:

https://www.justice.govt.nz/criminal-records/get-your- 

own/ PLUS an apostille: https://www.govt.nz/browse 

/passports-citizenship-and-identity/proving-and- 

protecting-your-identity/use-your-nz-documents- 

overseas/#before-you-apply

* Get right before leaving for Prague! *Email us for help!

• Australians: "Name check" issued by the Criminal 

Records section of the police: http://www.afp.gov.au 

/what-we-do/police-checks/national-police- 

checks.aspx PLUS an 

apostille: http://smartraveller.gov.au/services/legalising- 

documents/

* Get right before leaving for Prague! *Email us for help!

Note: if you have spent more than 6 months in another 

country within the past 3 years the government can ask 

for a background check from that country - but 99% of 

the time they never ask for it.



YOUTH MOBILITY VISA/WORKING 
HOLIDAY VISA

Canadians and New Zealanders age 18-35 are eligible

for a Youth Mobility Visa or Working Holiday Visa. It is a

one-year work and travel visa. It is possible to apply for

and receive the visa in Canada/New Zealand, but it is

necessary to apply minimum three months before your

scheduled TEFL course for Canadians. (NZ can also

apply in Berlin.)

Price: 2500 CZK Visa Service fee + translation cost

(approx 250 CZK per page) + 2500 CZK embassy fee +

shipping costs

Includes: all documentation, translation, assistance

dealing with the foreign police and assistance getting

health insurance.

Contact Visa Guru for more info on how to get this

process started from home!



Visa Guru is happy to help 
get your visa process 

started!

Contact us!

TLH@VISAGURU.CZ


